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Charging and Remissions Policy 

 
Statement of Intent 
Barry Primary School is committed to ensuring equal opportunities for all pupils, regardless of 

financial circumstances, and have created this policy to ensure we adhere to legal requirements 

regarding charging for school activities and meet all statutory guidance provided by the DfE. 

The school will ensure that this policy is published on its website and provides the school community 

with details of activities for which the school will charge parents, and the circumstances in which 

they will waive any charge parents would otherwise expect to pay. 

 

Policy Statement 
This policy is based on: 

• Education Act 1996 

• Charging for School Activities (DfE, May 2018) 

• Early Education and Childcare Statutory Guidance for Local Authorities (DfE, April 2024) 

• Local Authority Early Years Funding Agreement (West Northamptonshire) 

 

The Governing Body monitors this policy and reviews it annually, or earlier if required. 
         

1. Admissions 
There is no charge for admissions. 

 

2. School meals 
There is no charge for children who are entitled to free school meals or infant free school meals. 

Pupils who are not entitled to free school meals will be charged a set amount per meal decided by 

the meal provider.  This is currently Coombs Catering and the cost per meal is £2.53. 

 

3. Breakfast Club 
There is no charge for the 30-minute breakfast club immediately before the start of the compulsory 

school day. 

 

4. Activities that take place during school hours (this does not include the 

break in the middle of the school day) 
 

There is no charge for activities during school hours with the exception of music tuition (section 6). 

 

We may also charge for: 

• books and materials that the parent wishes the child to keep (the cost will be made clear to 

the parents before charge) 

• school trips and enrichment activities  

• optional extras (section 4) 

• music or vocal tuition (section 6). 

 

5. Activities that take place outside of school hours (non-residential) 
There is no charge for activities that take place outside of school hours when they are: 

• part of the set curriculum,  

• part of the school’s basic curriculum for religious education. 
 



Optional extras 

The governors of Barry Primary School believe that education should be free to all pupils, and the 1988 

Education Reform Act also requires that there should be no charge for any curriculum activity which 

takes place during school time.  There are though, some exceptions for which charges may be made.  

The school will charge for optional extras. Optional extras are: 
 

• education provided outside of school time that is not:  

a) part of the National Curriculum 

b) part of religious education 

• transport, board and lodging for a pupil on a residential visit. 

 

 

The cost of optional extras 
 

The Headteacher will decide when it is necessary to charge for optional activities. 

Any charge made in respect of individual pupils will not exceed the actual cost of providing the 

optional extra activity, divided equally by the number of pupils participating. In no circumstances will 

there be an element of subsidy required for any pupils wishing to participate in the activity whose 

parents are unwilling or unable to pay the full charge (section 9). 

When calculating the cost of optional extras an amount may be included in relation to: 

• any materials, books, instruments or equipment provided in connection with the optional 

extra 

• non-teaching staff 

• teaching staff engaged under contracts for services purely to provide an optional extra, 

including supply teachers engaged specifically to provide the optional extra 

• the cost, or a proportion of the costs, for teaching staff employed to provide tuition in 

playing a musical instrument, where the tuition is an optional extra. 

6. Residential activities 

Our school will not charge for: 

• education provided on any visit that takes place during school hours 

• education provided on any visit that takes place outside school hours if it is part of the 

National Curriculum, or part of a syllabus for a prescribed public examination that the pupil 

is being prepared for at the school, or part of religious education 

• supply teachers to cover for those teachers who are absent from school accompanying 

pupils on a residential visit 

• travel costs where the residential activity is classed as being within school hours 

Our school will charge for: 

Board and lodging 

When any visit has been organised by the school where there may be a cost for board and lodging, 

parents will be informed of this before the visit takes place.  The charge will not exceed the actual 

cost. Parents who can prove they are in receipt of certain benefits may be exempt from or receive 

a subsidy towards paying this cost (see section 10 for more guidance on remissions). 



Travel 

Travel charges may apply when children attend a residential visit. The amount charged will be 

calculated to cover the unit cost per pupil. These charges may not apply to those pupils entitled to 

remissions, but no other pupils will be charged extra to cover those costs. 

7. Music tuition within school hours 

Barry Primary School follows government legislation that states that all education provided during 

school hours must be free; however, music lessons are one exception to this rule. 

Charges will be made if the teaching is not an essential part of either the National Curriculum or a 

public examination syllabus being followed by the pupil(s), or the first access to the Key Stage 2 

Instrumental and Vocal Tuition Programme (Wider Opportunities). 

The school may charge for teaching requested by parents and delivered by specialist tutors given to 

either an individual pupil or groups of any appropriate size to play a musical instrument or to sing. 

The cost of these lessons may depend on the size and duration of the class as well as the type of 

instrument.  

The school will not charge if the music tuition is part of the National Curriculum or public 

examination syllabus being followed by the student. This includes instruments, music books and 

exam fees. 

Barry Primary School is dedicated to ensuring equal opportunities for all pupils including access to 

specialised music tuition, therefore charges made for music tuition within school hours will be 

subsidised for pupils on free school meals. 

Fees for all instruments will be the same; the price for academic year 25/26 will be £288.75 per year.  

Fees are reviewed and set annually and must be paid before the beginning of each term. 

A half term’s notice must be given of intent to finish taking lessons. 

Parents must abide by the Northamptonshire Music and Performing Art Services’ policy with regard 
to loss or damage to the instruments. 

8. School visits and enrichment activities 
From time to time teachers will wish to arrange visits and/or to fund activities that will enrich our 

pupils’ education and which will take place during the school day.  Parents will recognise the value of 

these visits in widening children’s experiences and as Governors, we want to ensure that they continue 
to take place.  If such a visit is being planned, the school will write to parents, saying where the visit is 

to, and why it is considered important.  Parents will also be told the cost per child and invited to 

provide a contribution to cover such cost. 

No child whose parents feel unable to contribute will be denied a place on any visit.  Parents/carers 

of children who are eligible for Pupil Premium funding are not expected to contribute to trips under 

£15.00.  A subsidy is usually applied to visits above this amount.  Any further reduction is at the 

discretion of the Headteacher.   

If insufficient voluntary contributions are made, the trip may have to be cancelled and all monies 

returned. 

 

 

 

 



9. Nursery fees 
Free Entitlement: From the term following a child’s third birthday parents/carers are entitled to a 
maximum of 570 hours free childcare per year (15 hours per week over 38 weeks). No charge will be 

levied for parents/carers claiming their Free Entitlement only. Parents/carers may claim their 

entitlement from more than one provider at the same time but must not exceed a total of 570 hours 

over 3 funding periods. Where parents/carers have claimed at a different setting the school reserves 

the right to charge the parent/carer for any funding shortfall at the rate of the Free Entitlement 

funding for that child under the Local Authority single funding formula plus any deprivation 

supplement applicable.  

 

Working parents/carers who meet the national eligibility criteria may access up to 30 hours free 

childcare at Barry Primary Nursery School subject to availability.  

 

To qualify for free entitlements parents/carers must, by the head count day set by the council each 

term, have: 

• provided proof of address and the child’s birth certificate,  
• signed the LA free entitlement form and  
• had their eligibility (if claiming 30 hours) verified by the school and provided a valid DERN code  
• produce their valid DERN code for revalidation prior to each chargeable block 

 

Fee-paying nursery places: Parents can book an additional afternoon session on a Friday afternoon. 

This is subject to availability and children must be signed in for the full 3-hour session. Each session 

charge is £16.50.  

 

• Fees will be invoiced each month in advance for additional sessions and payment must made 

monthly, but always in advance. Ad-hoc sessions are not available. 

• If fees are persistently paid late, the child’s place for additional hours may be withdrawn. 
• Charges are reviewed annually by the school and Governing Body 

 

Charges are invoiced monthly in advance and payment must be received before the commencement 

of the first session in the period invoiced. Sessions may be withdrawn if payment has not been 

received. All charges are non-refundable. Any changes to regular booking or cancellations must be 

made in writing and will incur a 30-day notice period. The notice period starts from the day written 

notification is received. In all circumstances, parents/ carers are required to sign a contractual 

agreement with the school to secure additional hours for Nursery provision. 

 

In addition, to the core costs for regular advanced bookings the following additional charges are made:  

• Meals  

• Snacks (if purchased by the Nursery) 

• Trips 

 

 

10. Damage to property and breakages 
Where school property has been wilfully damaged by a student or parent the school may charge 

those responsible for some or all of the cost of repair or replacement. 

Where property belonging to a third party has been damaged by a pupil, and the school has been 

charged, the school may charge some or all of the cost to those responsible. 

Whether or not these charges will be made will be decided by the Head Teacher and Governing Body 

and dependent on the situation. 

 

 

 



10. Remissions and concessions 
The school will give consideration to the remission of charges to parents or carers who receive the 

following support payments: 

• Income Support 

• Income based Job-seekers Allowance 

• Child Tax Credit (where the person is not receiving Working Tax Credit as well) 

• Support under part VI of the Immigration and Asylum Act 1999 

• Guaranteed Element of State Pension Credit 

• Income related employment and support allowance 

Children of families who receive these payments are also entitled to free school meals. Parents who 

are eligible for the remission of charges will be dealt with confidentially.  

The school may choose to subsidise part or all of the payment of some charges for certain activities 

and pupils, and this will be determined by the Governing body and Headteacher. 

 

11. Inability or unwillingness to pay 
Barry Primary is committed to ensuring fair access and treatment of all pupils, and this means 

ensuring that no child is excluded from an activity because the parents or carers of that child are 

unwilling or unable to pay. If there is insufficient funding for an activity, then it will be cancelled.  

This does not apply to Music Tuition fees; if the parent/carer is unwilling to pay, the lessons will be 

withdrawn. 

The identity of the child or parents of the child who did not want to make the payment, or could not 

make the payment, will not be disclosed under any circumstances. 

12. Refunds 
Refunds for day trips and activities will only be offered under exceptional circumstance (e.g., if a 

school visit must be cancelled) or if the surplus collected for an activity exceeds the cost of that 

activity by £5 per pupil.  

 

Income of less than £5 per child will be paid into the main school account. Any surplus generated 

less than £5 will be used to cover any deficits on any under-recovered activities. Should the amount 

collected per pupil exceed £5, parents/carers will be offered the refund in writing, with a reply slip 

attached to the letter stating whether they wish to take up the offer, or decline it, where the surplus 

will be placed (see below), along with a deadline by which a response is required. If no reply is 

received by the deadline, the school will assume that the parent/carer intends for the school to 

retain the funds.  

 

All refunds should be made via bacs or Parentpay to the parent/guardian concerned.  

 

Deposits paid by parents and carers for residential trips will be non-refundable unless another pupil 

takes up the place, or the school can be refunded by the third-party organisation.  All letters asking 

for deposits will inform parents of this policy through the wording: “To secure a place on a 

residential visit a deposit will be required. This deposit will be non-refundable unless another pupil 

can be found to take up the place. However, if the trip is cancelled by the school, for example for 

reasons outside our control, we will try to make a full refund wherever possible.”  Where a child has 

attended or part attended any trip or residential and the school has paid for the place in full to the 

third-party organisation, no refund will be issued.   

 

Refunds are not issued for ‘optional activities’ including music tuition and clubs.  


